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Background and instructions for submitting a session proposal 

 

Conference Theme 

 

The theme of this first CEE Conference is Better Evidence, Better Decisions, 

Better Environment’. Relevance to the development and mission of CEE is a 

key objective of this conference.  

 



CEE Mission: To effectively promote an evidence based approach to 

environmental management by facilitating the conduct and dissemination of 

high quality syntheses of evidence that will inform decision making and 

better conserve biodiversity and ecosystem services for global benefit. 

 

To accomplish this, the conference will be organized around the three 

elements of the theme ‘Better Evidence, Better Decisions, Better Environment’ 

and will include both scientific and policy oriented topics. Specific topics of 

interest both globally and locally. Some keys areas of interest are (not 

exhaustive); 

 

Advancing evidence synthesis methodology 

Communicating findings to decision makers 

Developing funding streams for evidence synthesis 

Commissioning CEE reviews 

Collaborative question development 

Case studies on impact of CEE reviews 

Lessons learnt from conducting CEE reviews 

 

Format for presentation can be either ‘themed sessions’, ‘training sessions’ or 

‘discussions sessions’. 

  

Criteria for Selection 

 

We are particularly looking for proposals that fit with the conference theme 

and show clear promise to contribute to the development of CEE and its 

mission. Proposals that show promise to produce papers for publication in 

Environmental Evidence will also be of interest. Preliminary enquiries may be 

sent to conference@environmentalevidence.org 

 

Reviews 

Reviewers have access to all information contained in the proposal. Proposals 

will be reviewed by at least two individuals. To increase the probability that 

your proposal will be selected for presentation, please consider the following 

criteria carefully: 

 

Relevance to the overall theme of the congress  

Relevance to mission of CEE  

Clear connection to environmental science, policy, management, practice 

Quality of the proposal 

Financial support for speaker attendance at the meeting (external support or 

self-funded participants) 



Novelty of the topic  

 

Proposals should clearly state the proposed output from the activity (e.g., 

journal article/ special collection of articles, contribution to CEE Guidelines, 

strategic plan, business plan, dissemination of CEE work or mission, proposal 

for CEE entity).  

 

Author registration rule: All organizers of accepted proposals and their invited 

speakers and attendees must register and be paid in full by the early 

registration deadline (currently June 3rd 2016). Authors failing to comply with 

this rule will not be included in the Congress. 

 

Financial support: It is the responsibility of to obtain funding for their own 

expenses and those of their invited speakers or invited participants. CEE and 

the Local Organizing Committee are not responsible for obtaining funds to 

support speaker travel to the meeting. Preference may be given to proposals 

for which organizers can demonstrate that funds are likely to be available. 

 

  

Choosing the Category of Your Proposal 

 

Please think carefully about the category that best meets your goals. Your 

proposal will only be considered for the category you choose.  

 

Themed sessions 

Themed sessions present information to an audience with opportunity for 

interaction. Sessions will be scheduled during the primary days of the meeting 

(main program). Sessions are 1 hour 40 minutes in length with time for 5 

speakers, 15 minutes + 5 for questions each (discussion periods are also 

permitted instead of one speaker). If your proposal is accepted, all speakers 

will be required to submit an abstract during the call for abstracts; please 

coordinate with your presenters so that all abstracts are submitted by the 

abstract deadline (April 15
th

).  Themed sessions that do not have all abstracts 

submitted may be dropped from the program. Instructions on how to submit 

will be provided in the notice of acceptance of your symposium proposal. It is 

also the responsibility of the symposium organizer to make sure that all 

speakers register according to the author registration rule. 

 

Proposals must contain the following information: 

 

1. Session title 



2. Organizer(s) name, affiliation and complete contact information, 

including email address 

3. Duration of session – a symposium must take place within 1 hour 40 min 

block (or exceptionally multiples thereof) 

4. Proposed theme and justification for why the topic is appropriate and 

significant for this conference with consideration (broad or specific 

relevance) to the conference theme and CEE mission (300 word limit) 

5. An abstract describing the session. This abstract will be used to advertise 

the session. (100 word limit) 

6. Detailed description of the session including a list of confirmed speakers 

and proposed outputs. 

7. Confirmation of session moderator(s) with contact information provided 

8. Three keywords to assist in reviewing and placement of proposals 

 

    

Training sessions 

Training sessions, whether geared toward students or professionals, will be 

held before or after the Conference main program and can be any length, up 

to eight hours. Pre-meeting workshops may require a separate fee for 

participants in addition to the Conference registration fee if it is necessary to 

offset the additional costs of running the workshop offsite. Any special needs 

or equipment might incur additional costs. These will be communicated at the 

time of acceptance of the proposal.  

 

Proposals must contain the following information: 

 

1. Session title 

2. Organizer(s) name, affiliation and complete contact information, 

including email address 

3. Duration –between 2 – 8 hours 

4. Proposed theme and justification for why the topic is appropriate and 

significant for this conference with consideration (broad or specific 

relevance) to the conference theme, and CEE mission (300 word limit) 

5. An abstract describing the session. This abstract will be used to advertise 

the session. (100 word limit) 

6. Detailed description of the session including a list of proposed topics and 

a list of confirmed trainers and contact information. 

7. Maximum number of participants 

8. Room and Audiovisual requirements- eg. Classroom or round tables, 

power for participants laptops, flip charts, internet access 



9. Will a fee be charged for the training? If so, include an itemized budget 

for the short course (in Euros) and a description of any funds available to 

cover costs as well as the requested cost for participants. 

 

Discussion sessions 

Discussion Sessions may bring together specialist groups or interdisciplinary 

groups of people (‘roundtable’) to develop tangible and actionable outputs of 

relevance to the Conference theme and CEE mission. Discussions can be held 

from 1 hour up to a full day. To minimize conflict with the main program, 

discussion groups of greater than two hours will be scheduled before or after 

the main scientific program. Focus groups typically have a limited number of 

participants (10-30 maximum) and rooms will be allocated accordingly. Any 

special needs or equipment might incur additional costs. These will be 

communicated at the time of acceptance of the proposal.  

 

Proposals must contain the following information: 

 

Discussion title 

Organizer(s) name, affiliation and complete contact information, including 

email address 

Duration –between 1 – 8 hours 

Proposed theme and justification for why the topic is appropriate and 

significant for this conference with consideration (broad or specific relevance) 

to the conference theme, and CEE mission (300 word limit) 

An abstract describing the session. This abstract will be used to advertise the 

session (100 word limit) 

Detailed description of the session including a list of confirmed 

speakers/discussants and contact information, and proposed outputs. 

Maximum number of participants 

Room and Audiovisual requirements- eg. Classroom or round tables, power for 

participants laptops, flip charts, internet access 

 

Themed session with discussion: 

Themed session with discussion: To increase the opportunity for continued 

discussion, Themed session may be combined with a Discussion session. If 

accepted, the Discussion session will be scheduled to follow the Themed 

session and we will do our best to schedule it for the same or next day. 

Proposers must justify the joint session. Also note that it is possible that the 

Themed session will be accepted without the Discussion session (or vice versa) 

depending on the strength of the proposal, number of proposals received and 

available times in the schedule. 

 



All proposals should be submitted as an attachment to 

conference@environmentalevidence.org using the subject heading ‘session 

proposal’ by the deadline of February 26th 

 

Proposers will be notified of our decision by March 16th 

 

 
 


