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Systematic review reporting – instructions & checklist
[image: image1.jpg]
Guidance for Authors: Preparing your manuscript for submission and peer review

Authors should complete each box in all sections with a (before emailing this file and the completed review to the CEE Library at info@environmentalevidence.org 
The library team will return incomplete reviews to the lead reviewer for amendment.

	(
	Lead reviewer
	     

	(
	Review title
	     

	(
	Date
	     


A. The Basics 
A.1 Layout A systematic review template is provided on the CEE website (http://www.environmentalevidence.org/Authors.htm). Authors should ensure that the review format matches that of the template and that all relevant sections are completed (additional sections or subsections can be added when appropriate). Note that the library team will complete the web publication date 
(  FORMCHECKBOX 
 Review conforms to template
2. Formatting Review presentation guidelines are available on the ‘For Authors’ page of the Collaboration’s website (http://www.environmentalevidence.org/Documents/SRPresentationGuidelines.pdf) detailing how submitted reviews should be formatted. Please ensure that the submitted review adheres to these.
(  FORMCHECKBOX 
   Main text, headings and sub-headings as per ‘Manuscript format’ guidelines.

(  FORMCHECKBOX 
   Tables & illustrations formatted as per the guidelines.
(  FORMCHECKBOX 
   Within-text citations formatted as below:

· Author/s and date should be given in round parentheses, e.g. (Ferraro and Simpson, 2002).

· Multiple references should be listed in chronological order and separated with a semi-colon.

· Where multiple references occur for the same year, they should be cited in alphabetical order according to first author name, e.g. (Stewart, 1999; Peterson, 2000; Portugal and Jones, 2000).
In order that those wishing to comment on the draft review may refer easily to particular sections, please also ensure that you have added continuous line numbering to the document.

(  FORMCHECKBOX 
   Lines numbered

B. The main text 

The Centre for Evidence-Based Conservation has produced detailed “Guidelines for Systematic Reviews in Conservation and Environmental Management” available at: http://www.cebc.bangor.ac.uk/guidelines.php 
In addition to information on review planning and results dissemination, the Guidelines explain each stage of a systematic review. Authors are advised to consult this document before starting a review. 

1. Summary

(  FORMCHECKBOX 
   Succinct summary of each section of the review using specified sub-headings.

(  FORMCHECKBOX 
   Summary is an accurate reflection of the review’s findings.

2. Background

(  FORMCHECKBOX 
   Describes the nature and context of the ‘intervention’ for study.

(  FORMCHECKBOX 
   Clearly explains the rationale for the review.

(  FORMCHECKBOX 
   All statements from the general literature referenced appropriately.

(  FORMCHECKBOX 
   Technical terms defined for non-specialists.
3. Objectives

(  FORMCHECKBOX 
   Objectives use the same wording as in the finalised protocol.
4. Methods

4.1 Search strategy

(  FORMCHECKBOX 
   Search terms listed as per the finalised protocol.

(  FORMCHECKBOX 
   Listed all sources searched.

(  FORMCHECKBOX 
   Dates of the search provided.

4.2 Study selection

(  FORMCHECKBOX 
   Inclusion criteria described as per the finalised protocol OR Inclusion criteria described differ from those in the finalised protocol and this change is described in the box below.

If new outcome measures have been added to the inclusion criteria since protocol finalisation, these should be noted, together with the reasons for this change, in the box provided below.

	     



(  FORMCHECKBOX 
   Degree of agreement between reviewers who assessed studies for inclusion reported (Kappa statistic).
4.3 Potential effect modifiers

(  FORMCHECKBOX 
  Detailed list of potential reasons for variation in the effect of the ‘intervention’ studied as per the finalised protocol OR list amended since protocol finalisation and changes noted in the box below.
	     



4.4 Study quality assessment

(  FORMCHECKBOX 
   Clear, rationalised strategy for the assessment of the methodological quality of studies included in the review. If a quality checklist was used, this should be included as an appendix.
4.5 Data extraction strategy

(  FORMCHECKBOX 
   Detailed description of the data and study characteristics to be extracted from included papers provided.


 (  FORMCHECKBOX 
   Data extraction form included as an appendix.

4.6 Data synthesis

(  FORMCHECKBOX 
  The approach to synthesis and analysis (where appropriate) of quantitative and/or qualitative data clearly described so as to be repeatable.

5. Results

(  FORMCHECKBOX 
   Review statistics, detailing the number of articles retrieved and after each inclusion stage, listed.
(  FORMCHECKBOX 
   General characteristics of all included studies presented in summary tables.
(  FORMCHECKBOX 
   Tabulation of study methodology and potential sources of bias for all included studies.
6. Discussion

(  FORMCHECKBOX 
  Summarized the amount of evidence included; discussed the methodological limitations of included studies; the consistency or inconsistency of their results; and the possible reasons for variations in effectiveness.

(  FORMCHECKBOX 
   Results discussed in the context of current knowledge.

(  FORMCHECKBOX 
   Strengths and limitations of the review discussed.
7.  Authors’ conclusions


7.1 Implications for management/policy/practice
(  FORMCHECKBOX 
   Succinct list of implications that are practical and unambiguous, that are justified by the review’s     findings and do not go beyond the evidence that was reviewed.

7.2 Implications for research
(  FORMCHECKBOX 
   Concise description of implications for future research based on the review’s findings.

8. Potential Conflicts of Interest and Sources of Support

(  FORMCHECKBOX 
   Listed all individuals/organisations that have provided financial, scientific, or technical support.
(  FORMCHECKBOX 
 
Listed any present or past affiliations with any organization or entity with an interest in the review that                                                                                       might lead any of the authors to have a real or perceived conflict of interest. “None known” used for where there is no potential conflict of interest.

9. References

(  FORMCHECKBOX 
  Harvard referencing style used.

(  FORMCHECKBOX 
 Full citations in this section of all sources quoted within the text.

10. Appendices

(  FORMCHECKBOX 
  Separate reference list providing full citations of all included studies.
11. Supplementary material

(  FORMCHECKBOX 
  Word document listing all references excluded at the full text inclusion assessment stage (ideally with reasons for exclusion).

12. Final Check

Authors have the responsibility for ensuring that:

(  FORMCHECKBOX 
 Text, tables and figures have been spell checked.

(  FORMCHECKBOX 
 All scientific names have been italicised.
If you are submitting a finalised review, please ensure that:

(  FORMCHECKBOX 
 The ‘Draft’ watermark has been removed

(  FORMCHECKBOX 
 The draft footer has been deleted
D. Author comments or queries for the Library Team

	     




